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I Semester BoAB.Com /BBA/BTH/BSW/BPA/BCS/B.Sc.

(Fe.Scin) Examination, ApriMay - 2022
(Scheme : NEP) (CBCS)
COMPUTER SCIENCE (Open Elective-2)
Oflice Automation

Lame @ 2V Hours Max. Marks : 60
Instruchion:  Aaswer Part - A and Part - B,
PART - A
\nswer the following questions: [3 = 1§ = 45§)
al  Eaplam the tundamental units of computer with a neat diagram 19
v Desenbe any 2 input devices |6}
OR
¢} Duscuss the features of word process. |6]
d)  Explan the different types of operauing system 9]
s}  What is spreadsheet” Discuss the applications of spreadsheet 171
by  Explain any four functions used in excel with example |8]
OR
y I wplan difTerent types of chars avalable in spreadshect. [8)
4 Wrnite a note on 17l
. Son
gt Filtes
" . ell Reterencing
PT.0.

https://www.uomonline.com



S1906 MA-1465

3. a)  Explain the advantages of presentation tool 17
b)  Explain the steps used in creating and viewing presentation. I8]
OR
¢) Explain formating options used in a presentation tool. 17)
d) Discuss the different types of animations in presentation. (8]
PART - B
Answer any three questions: [3 x5=15]

4. a) List out various output devices and explain any one of them.

b) Write a note on memory devices.
¢) Write a note on mail merge.
d) Explain printing and previewing a spreadsheet.

e) Explain slide transition in presentation software.
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